
 

 
 

  
Community Development Department 
1555 South 800 West Woods Cross, Utah 84087 

Phone: 801-292-4421 Fax: 801-292-2225 

Woods Cross City Building Division 
Hours: 7:30 – 5:30 Monday – Thursday 
Phone: 801-292-4421   ~   Email: permits@woodscross.com 
 
 

PLANNING APPROVAL 
 
New commercial construction will require review and approval by the Development Review Committee 
and the Planning Commission.  
 
Email a completed and signed Site Plan Approval Application and the supporting documents indicated 
on the application form to permits@woodscross.com. You will find an application form on the city 
website www.woodscross.com/communitydev (click on the Planning/Zoning link). When your 
application is received it will undergo a preliminary review after which you will be contacted and 
scheduled to meet with the Development Review Committee (DRC) to discuss your proposed project.  
 
When the DRC is ready to present your project to the Planning Commission for final approval, the item 
will be placed on the next available agenda for consideration.  When your project has received final 
approval by the Planning Commission you may apply for a building permit. 
 
BUILDING PERMIT APPLICATION REQUIREMENTS 
You will need to include the following items with your application submittal. 

1. Site plan (even if previously submitted to the Planning or Engineering Department) including all 
ADA compliance requirements, and parking with signage and striping details. 

2. Construction plans electronically stamped by the architect, the structural engineer, electrical 
engineer, and the mechanical engineer. 

3. All supporting documentation (may include but not limited to structural calcs, project manual, 
energy analysis documents, soils report, etc.). 

4. Valuation of project, including costs for labor and materials but not including cost of land, 
equipment, or site improvements (can be a contract, bid sheet or invoice). 

5. Contractor Construction Bond Agreement. (Construction bond amount will be $10 per linear 
foot of public street frontage.) 

6. A copy of the SWPPP (Storm Water Pollution Prevention Plan). Another copy of 
the SWPPP and UPDES permit must be posted onsite at all times. 

7. Project approval letter from South Davis Metro Fire Marshal. Visit www.sdmetrofire.gov/fire-
prevention  to request a plan review by the fire marshal. 

Submit signed application and drawings through the Woods Cross-City Inspect Portal. You will find a 
link to the portal on the Woods Cross Building Services page, https://www.woodscross.com/building. If 
you do not already have a City Inspect account, you will need to create one. Once you have created your 
account you will receive an email with a temporary password. Log on to the portal and change your 
password to whatever you would like. When that process is completed, you may fill out the application, 
and upload the supporting documents listed above. 
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Plan review will take approximately 21 working days from the date a complete application has been 

submitted to the city. All communication regarding your application will be done through the City 

Inspect Portal. You will be notified via email if there is an important message for you on the portal, and 

you may check the status of your permit review on the portal. 

 

BUILDING AND PLAN REVIEW FEES: 

A Plan Review Deposit Fee of $250 must be paid when the permit application is submitted. This 
amount will be subtracted from the final permit bill. You may pay the deposit with a credit card 
or check. 
 
Building and Plan Review Fees are based on the square footage being finished and construction 
type but are not charged until all plan reviews are completed and approved. Permit fees pay for 
reviews in the office as well as inspections which will need to be done at the property.  

ADDITIONAL FEES: 

Impact Fees for culinary water, storm sewer, park, and public safety will be added to the final 
building permit fees for all new buildings on residential lots. In rare cases where a new home is 
being built on a property where an existing home was demolished, impact fees may be reduced 
or not charged at all depending on the circumstances. 
Water meter fee and water account deposit will also be added to the permit fees. 
Sewer Impact Fees are paid separately to the South Davis Sewer District and are not included in 
Woods Cross City Building Permit fees. Contact the Sewer District at 801-292-3469. 

PAYMENTS: 

Payments for permits must be made by check when the final permit fees include impact fees. 
Checks may be mailed to Woods Cross City Building Division, 1555 South 800 West, Woods 
Cross, Utah 84087, or paid in person at the same address. 

 

 


